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IIpaBuiia BHYTPEHHET0 TPYAOBOI0 pacnopsiika
1. O0mue moJ10KeHHs

1.1. Hacrosiwe IIpaBuia BHYTPEHHEro TPYJAOBOTO PACHopsiika pacrpoCTpaHsAIoTCs Ha IUTATHBIX
paGotaukos WII Jlexanosa lOmus OneropHa M ONpPECIIOT MOPAIOK npueMa H YBOJIbHEHHA
COTPY/IHHKOB, OCHOBHBIE 00S3aHHOCTH COTPYJAHHKOB H IMMHHCTPALHH, PEXKUM Tpy/a H OT/BIXA,
MOOMPEHHs] 3a yclexu B paboTe, OTBETCTBEHHOCTH 33 HApPYMICHHE TPYAOBOH JHCIUHIUTHHbI,
cobmoIeHHe KOMMEPYECKOH U CIry)KeOHOM TaiHBI.

1.2. Hacrosmue [lpaBmma pa3paboTaHbl B COOTBETCTBHH € TpPYJOBBIM KOJICKCOM Poccuiickoii
®egeparn, I'paxanckum Koaekcom Poccuiickoii dezepaim, Tpynoseim Konexcom PO.

2. IopsiioK mpHeMa ¥ yBOJIbHEHHS
2.1. Ipu npueme Ha paboTy pabOTHHK Ipe/ICTaBIIACT:
-NACTIOPT WJIM MHOM JOKYMEHT, Y/10CTOBEPSIOIHI THIHOCTD;

- TPYJIOBYIO KHHIKKY, 38 HCKJIIOYEHHEM CJTy4aes, Koraa TPY/I0BO#i JJOTOBOP 3aKJIOYAETCs BIEPBbIC
Wi paGOTHHK TOCTyNaeT Ha paboTy Ha YCIOBHAX COBMECTHTEIBCTBA;

- CTPaxoBOE CBHETENBCTBO FOCYAAPCTBEHHOrO NEHCHOHHOrO CTPAXOBAHM,

- 10KyMeHT 06 06pa3oBaHHH, KBATH(QHUKALHH, HATHIHH CTICHHATBHBIX 3HAHUIA;

- JIOKYMEHTBI BOMHCKOTO y4eTa — /Ul BOCHHOOOS3aHHbIX H JIHIL, MOVICKALIHX NPHU3bIBY Ha BOCHHYIO
ciyxOy;

- JIpyrie JJIOKyMEHTBI, IPelyCMOTPCHHBIE TK P® st 1aHHO# I0JDKHOCTH.

2.2. Tlpu nprueme Ha paboTy aIMHHHCTPALIKA o0s3ana:

—— 03HAKOMHTbH COTPYIHHKA C OPYYEeHHOH paboToH, yCIOBUAMH TPy/a H Pa3bBACHHUTH €ro Ipasa u
06S3aHHOCTH B COOTBETCTBHH C JOJDKHOCTHOH HHCTPYKIHEH;

— O3HAKOMHTH ¢ HACTOSIIMMHM TpaBHJIAMH BHYTPEHHEro TPYJAOBOTO Pacropsika W JApyrHMH
JIOKQJIbHBIMH HOPMATHBHO —IIPaBOBBIMH AKTAMH,

2.3. [puem Ha paboTy 0QOpMIISETCS TPHKA30M JHPEKTOPa O6mecTsa ¥ 00bsABIsICTCS PAaOOTHHKY O]
PACIHCKY B TPEXAHEBHbIH CPOK CO JIHS MOUTMCAHNS TPYAOBOTO JIOTOBOPA.

2.4. Jluuam, MOCTYNAIOMMM Ha paboTy BIEpBbIe, HE N03/IHEE HEACIPHOrO CpoKa CO JHA npueMa Ha
paboTy, 3amoIHAETCs TPYAOBAsS KHHKKA.

2.5. [IlpexpameHue TPYZOBOTO [OTOBOpA  OCYLUIECTBIAETCH  TOJNBKO N0  OCHOBaHHsM,
TIpe/lyCMOTPEHHBIM 3aKOHOATEILCTBOM O TPy Ae:

— 110 cornamenuio cropoH (ct. 78 TK P®);

— B CBf3M C HCTEYEHHEM CpOKa J0roBopa W He NPOJICHHEM €ro Ha uosblit cpok (1.2 cr. 58 TK
P®);

— 1o uaunmaruse corpyanuka (cr.80 TK PD);

— o unnimaruse agmuancTpauuy (cr.81 TK PD);

— 110 pesylipTaTaM OLIEHKH JEeATEJIbHOCTH COTPYyJIHHKA aTTeCTAllHOHHOM KOMHCCHEH, Kak
HECOOTBETCTBYIOLIETO 3aHUMaeMOH JI0JDKHOCTH, BKIIOYas UCIIBITATE IbHBINA CpPOK;

— B Ciydae ' pasriiallleHus CIy)KeOHOH H komMMepueckoii TaiH OOwecrBa ¢ HAHECCHHEM
MOPTLHOTO M MAaTEPHATBLHOTO yiuepoa;

— B JIPYTHX CITyYasX, MpeayCMOTPEHHBIX TK P®;

2.6. COTpyJHHKH MMEIOT [paBO PacTOPrHyTh TPY/JOBOH JIOrOBOp, MPeAyNpeins 06 3TOM
PYKOBOZICTBO THCHMEHHO 3a JIBE HE/CIH. PactopeHHe TpPYJOBOIO J0rOBOpa IO HHHIHATHBE



AJMUHHCTPAMK  JIOMyCKAaeTcss JIMIb B [Opsake M B CIydasX, [MPedyCMOTPEHHDIX
3aKOHOATeLCTBOM. Ipekpaluenue TpyI0BOro 10roBopa 0GopMIsETCs IPHKA3OM.

2.7. B 1eHb yBOJIbHEHHS COTPYIHHKY BBIAACTCS €ro TPY10Bas KHHKKA C BHECEHHOH B Hee 3alHChI0
O TpHYMHE YBOJIBHEHHS B TOYHOM COOTBETCTBHH C (GOpMYJIHPOBKOH, MPELYCMOTPEHHOH
JeHCTBYIOIIMM 3aKOHOJATENBCTBOM, M TIPOM3BECTH C YBOJIBHACMBIM nonuelii pacyer. JleHb
YBOJIHEHHS CYMTAETCS TIOCIIETHUM JHEM PaboThl.

2.8 B ciyuae eciu B 1eHb yBOJIbHEHHs pabOTHHKA BbIJATH TPYAOBYIO KHIDKKY HEBOSMOXNHO B CBA3H
¢ OTcyTcTBHeM paboTHHKa JMOO €ro OTKasoM OT IMOTyHCHHA TPYAOBOH KHIXKKH Ha DYKH,
A/IMHHHCTpALIAS HANPaBJiseT PaGOTHHKY YBEJIOMJIEHHE O HeOOXOMMMOCTH SBHTHCA 33 TPYJAOBOH
KHIDKKOM JIHOO JaTh corjiacHe Ha oTnpasjieHue ee no noure. Co JHsA HANpPaBICHHS yBEAOMIICHH
anMuuHcTpanus O6mecTBa 0cBOGOXKIAETCS OT OTBETCTBEHHOCTH 32 3aJICpXKKy BbUIATH TPYI0BOii
KHHKKH.

3. OcHoBHBIE 00513AHHOCTH COTPY/IHHKOB
3.1. CoTpyaHuKH 00S3aHbI:
— cobmonate HacTosue [Ipasuna;
— BBINOJIHATH YCJIOBUS 3AKJIIOYEHHOIO ¢ HUIM KOHTPaKTa (orosopa);
— OCYIIECTBIIATH CBOIO ASTEIBHOCTh YECTHO U 100pPOCOBECTHO;

— coBoxaTh JNMCIMILTAHY TPYJA: BOBPEMs NPHXOJHTh Ha paboTy, coOMmONaTh yCTAHOBICHHYIO
MPOJIO/KATEIBHOCT  paboyero  BPEeMEHH,  HCIOJIb30BaTh s¢ppexruBHO paboyee  Bpemd,
CBOEBPEMEHHO M TOYHO HCMOJIHATH PACTIOPSKEHHAS PYKOBOICTBA;

— o6nanaTh BHICOKOH MPOECCHOHATLHOMN MOArOTOBIEHHOCTBIO, XOPOLIO 3HATH MOPYHEHHOE AC/I0,
TOYHO M CBOEBPEMEHHO BBINOJHATH CiyXKeGHble 00S3aHHOCTH B COOTBETCTBHH € JO/DKHOCTHBIMH
HHCTPYKIHSMH, NPOSBJIATL HEOOXOAUMYIO MHHIHATHBY H HacToluuBOCTL B paboTe, MOCTOAHHO
COBEPIIEHCTBOBATE CBOIO MPOYECCHOHATBHYIO EI0BYIO KBaTH(HUKAIHIO,

— MOBBIIATH MPOPECCHOHATBHYIO KBAIH(HKALMIO B COOTBETCTBHH € TK P®;

— pa3sBUBaTh OTHOIIEHHUS COTPY/IHHYECTBA H B3aHMOTIOMOLIH,

— He pa3IVIAIATH CBEICHNS, SBJIAIOMHAECs CITyKeOHOH nin KOMMepYeCKOi TaliHOH;
— Oepeyb U yKpEIUIATh cobersennocts MIT Jlekanosa 10.0.;

— coJepyKaTh CBOE MECTO B YHCTOTE H MOPAMKE;

— ¢TpOro cobI0aTh MPaBUIIa H HOPMBI OXPaHbl TPY/d, TEXHHKH 6e30acHOCTH, CAHUTAPHON U
noKapHO#H 6€3011aCHOCTH;

4. OcHoBHBIE 00A3aAHHOCTH A AMHHHCTPALHH
4.1. YrpapjieHHe OCYIIECTBIACTCS HEMOCPEICTBEHHO UIT Jlexanosa 10.0.
4.2. UI1 Jlexanosa KO.O.umeeT npaBo B NOPsJIKE, YCTAHOBIEHHOM TPYAOBBIM 3aKOHOIATEIbCTBOM:

- OCYIIECTBIIATH PHEM Ha paboTy, NepeBol, YBOJIbHEHHE pabGOTHHUKOB, H3MEHEHHE TPYILOBOIO A0r0BOpa
¢ pabOTHHKAMH;

- IIPUMEHSITh K PaGOTHHKAM MepbI IMCUMTUIHHAPHOTO B3LICKAHIS: 3aMEIAHHE, BEIFOBOP, YBOJIbHEHHE;
- OCYLLECTBIITh MOOMIPEHNE H IPEMUPOBaHHIE PAGOTHHKOB;
- npuBJIeKaTh PaGOTHMKOB K MATEPHATBHOI OTBETCTBEHHOCTH B yCTAHOB/ICHHOM 3aKOHOM TOPSIIKE;

- TpeGoBaTh OT PabOTHHKOB MCIOJIHEHHsS HMH TPYIOBBIX obs3anHoCcTel M OepexHOro OTHOLICHHSA K
umymiectsy UIT Jlekanosa 10.0. u apyrux pabOTHHKOB, COOJIOICHHS HACTOSLIIX [pasui;

- IPHHMMATh JIOKA/TbHbIE HOPMATHBHBIE AKThI, COJCPKALLIAC obsi3aTenbHbIe Ui pAOOTHHKOB HOPMBL.
4.3. UIT Jlexanosa }O.0O. obsi3ana:




- cOGITIOATH 3KOHBI ¥ HHBIE HOPMATHBHBIE IPABOBBIE AKTBI, JIOKAILHBIC HOPMATHBHBIC aKThI;
- TIPeIOCTaBIIATH paboTHHKAM padoTy, 00YCIIOBIICHHYIO TPY/I0BBIM JI0rOBOPOB;

- [paBHJIBHO OPraHM30BaTh TPYI COTPYAHHKOB, panpapieHHbli Ha d(Q@exTHBHOE pPa3BHTHE
KOMITaHHH;

- TIPeNOCTaBHTh COTPYAHHKY COBPEMEHHOC paGouee MECTO, TPABO MONB30BAHHS COBPEMCHHBIMI
TeXHHYECKHMHU CPEJICTBAMH;

- NPHHEMATh MEpPHl K YKPEIUICHHIO MOps/Ka W JHCLHILTHHEL, COKpAIIIEHHIO TI0Teph pabouero
BPEMEHH;

- CTPOrO B3BICKHUBATH C HAPYLIMTE/EH AUCIMILIAHBL H OOUIPATE COTPYAHHKOB, OT/IMYMBIIHMXCS TIPH
HCIIOJHEHHHN JJODKHOCTHBIX 00s3aHHOCTEH;

- oBecriearBaTh yCIOBHS JUIS TIOBBIIEHHS 1€JI0BOTH KBaIM(UKALMA COTPYAHHKOB;
- BBIJIABaTh 3apabOTHYIO ILIATY B YCTAHOBJICHHbIC CPOKH 2 pasa B MeCsILL;
- IOCTOSIHHO COBEPIIEHCTBOBATH OPraHU3alMio OIUIATEI TPY/IA;

- ¢03/aBaTh HEOOXOIMMBIE YCIIOBHS VI COBMCLICHHA paboTel ¢ oOydeHHeM (IO MOBLILICHHIO
KBaIM(HUKALHH | 11P.);

- OJIepP)KUBATH H Pa3BUBATh HHALMATHBY COTPYIHUKOB.
5. PaGouee BpeMsi H €ro HCNOJAb30BAHHE
5.1. Pexxumbl pabouero BpeMeHH, YCTaHOBJICHHBIC Y WUIT Jlexanosoii 10.0.:

5.1.1. 5-nueBHas pabouas HeJels MPOJO/DKHTEIbHOCTBIO 40 wacos B coorBercTBuu co cT. 91 TK
P®; Hauaso paGotsi - B 11 4acos yrpa. OkoHuanue paGoTsl - B 20 yacos. OGeneHHbIH NEPEPBIB - €
14 gacos 10 15 4acoB

5.1.2. CyMMUpOBaHHBIH y4eT paboyero BpeMeHH ¢ yHETHBIM neprooM 1 roJ st ONpee/eHHbIX
KaTeropuii pabOTHHUKOB:

- menaror JOIoJHHTEIBHOT'O 06pa3013am13.

5.2. HopmasibHoe uMCIO paboumX 4acoB 3a yueTHBI MepHoJ JUls Iejarora JOMOIHATEILHOTO
00pazoBaHus ONpE/IEseTCs HCXOAsd H3 YCTAHOBJICHHOM €XKeHeeNIbHOH IPOJIOIDKHTEIILHOCTH
pabouero BpeMeHH, PaBHOH 36 gacam.

5.3. OuepeJHOCTh IPEIOCTABICHNs €KETOMHBIX OTITYCKOB YCTAHABIMBACTCS AJMHHHCTPALMEH C
y4eToM WHTEPECOB JMOJDKHOCTHBIX JIHIL, HEOGXOMMMOCTH obecredeH s HOPMaJIbHOM paboThl.
I'pauk OTIYCKOB COCTABJAETCA Ha KOKIBI KaJleHIapHbii rof He nosasee 15 nexabps
[pe/IIECTBYIOLIEro Iojia M IOBOIUTCS /10 CBEJICHHS BCEX COTPY/AHHKOB.

5.4 TTpoI0/KHTEIBHOCTE OCHOBHOTO OIUIAYHBAEMOTO oTIycKa cocTapjisieT 28 KaneHapHbIX JIHEH.
[TpOJOIKHTENBHOCTD Y/UIMHEHHOTO OIUIAYHBAEMOTO OTIyCKa ISl T1eJIaroros JOMOIHHTEILHOIO
obpasoBaHuii B COOTBETCTBHH C NeHCTBYIOMMM  3aKOHOJATENICTBOM  YCTAHABIMBACTCH B
KonuyecTBe 42 KajleHIapHbIX IH

5.5. [Ipuerneuenne paGOTHHKOB K paboTe CBEPX YCTAHOBJICHHOH 3aKOHOJATEIBCTBOM Poccuiickoi
denepanny MpOJOJDKUTEILHOCTH pabGouero BpeMeHH (K cBepXypo4HOii paboTe) NpOH3BOAHTCA B
coorsercTii ¢ TK ¢ MHCHMEHHOTO coracs paboTHHKa (ct. 99 TK PD).

5.6. 3a Bpemsi; 0TpabOTaHHOE CBEPXYPOUHO, oIu1aTa IpPOU3BOUTCS B COOTBETCTBHH CO CT. 152 TK
PO.

6. OnnaTa Tpyaa

6.1. Omnara Tpyaa pabOTHHKOB — OCYIIECTBIACTCHA B COOTBETCTBHM ¢  JeHcTByroLIeH
CHCTEMOH OTIATHI TPY/AA H IITATHBIM PACIHCaHHEM.




6.2. Beinuiata 3apaGoTHO# MIaThl IPOM3BOAMTCS B PYOIISIX yepes Kaccy WilM Oe3HaIHIHBIM CroCco00M
Ha yKa3aHHbIi PaO0oTHHKOM OaHKOBCKHI CUeT.

6.3 Beirutata 3apabGoTHOM IU1aThI IPOM3BOAKTCS JBa pa3a B Mecsil: 10 1 25 wucna Kax10ro Mecsua.

6.4. B cityuae ycrasHoiieHust pabOTHHKY HENOJIHOrO pabo4ero BpeMeHH OruiaTa TpyJa Ipou3BOANTCS
NPONOPLHOHATBHO OTPaOOTAHHOMY MM BPEMEHH.

6.5. PaboTHHMKaM, Y KOTOPBIX B JIOTOBOpPE 3aKPEIUICHO YCIIOBHE O Pasbe3[HOM XapakTepe Tpyaa,
Pacxo/Ibl KOMIIEHCHPYIOTCS B COOTBETCTBHH € 3aKOHOATeLCTBOM PO

7. lMoompenns 3a yenexu B padore

7.1. 3a 06pa3ioBOe BHINOJIHEHHE TPYLOBBIX O0S3aHHOCTEH, MNOBBIIEHHE 3PPEKTHBHOCTH W
KayecTBa pabOTHI, MPOAODKATENBHYIO H Ge3ynpeynyio paboTy, HOBATOPCTBO B TPYJE M 3a Jpyrue
JIOCTH)KEHHS B pab0oTe MPUMEHSIOTCS CIIEAYIOUIHE MTOOIPCHHUS:

— o0OBsABIEeHHE 0J1aroJapHOCTH;

— [peMHPOBaHUE;

— HarpaKIeHHe LEHHBIM M0IapKOM;

Jlonyckaercsi OTHOBPEMEHHOE [IPUMEHeHHe K pabOTHUKY HECKOJIBKHX MOOLIPEHHUH.

7.2. ToompeHust 0OBSBISAIOTCS IPUKA30M, JOBOAATCS 0 CBEJICHHA TPY0BOr0O KOJICKTHBA.

7.3. CoTpyaHHKam, YCNEmIHO H J0OpOCOBECTHO  BBIIOJIHSIOIMM  CBOH 00s13aHHOCTH,
aJIMHHHCTPALMS MOKET IIPeIOCTABHTH JIOMNOIHATE/IbHBIE JIIOTBI.

8. OTBETCTBEHHOCTD 32 HAPYIIEHHe TPYA0BOH IHCUHILIHHBI

8.1. 3a HapymeHHe TPYA0BOH AMCLMILIMHE! aIMUHHCTpaLus [IpeAnprsTis MPUMEHAET C/IeyIOMmue
JIHCIMILUTHHAPHBIC B3BICKAHHS:

— 3aMevaHue;
— BBITOBOD;

— yponbHenue (1.3, 5 — 11 cr. 81 TK P®). 3a kax10e HapyLICHHE TPYIOBOH AHCLUUIUIAHEL MOKET
OBITH IPEMEHEHO TOJIBKO OJHO JUCLIHUIIHHAPHOE B3BICKAHHUE.

8.2. Ilpumenenue JMCLAIUIAHAPHOTO B3BICKAHUS HE OCBOGOXKZAET COTPYIHHKA, COBEPIIMBIIEIO
NPOCTYNOK, OT MaTepPHAIbHOM W aJAMHHHCTPATHBHOH OTBETCTBEHHOCTH, pelyCMOTPEHHOM
NefiCTBYIONINM 3aKOHO/ATebCTBOM, @ TAK)Ke MOXKET COYeTaThCs B YCTAHOBJICHHOM IOPALKE €
[OJIHBIM HJTH YACTHYHBIM JIMIICHHEM MPEMHH, BO3HAIPAXK/ICHHMS 10 HTOraM rojoBoii paboTsl H ¢
OrpaHH4YeHHEM JIBIOT.

8.3. Jlo mpUMeHeHHs JMCUHMILIHHAPHOTO B3BICKAHHS OT COTPYAHHKA MOJUKHO OBITh 3arpeboBaHO
nHchbMeHHOe oOBscHeHne. OrTka3 paGOTHHKA JaTh NHCbMEHHOE OOBSCHEHHE M0 CYUIECTBY
COBEpIIEHHOTO MPOCTYIIKA HE MOXKET CIIYXKHTh MPENATCTBHEM JUIA IIPUMEHEHUS AUCIHITTHHAPHOTO
B3BICKAHHUS.

8.4 JIucIMIUIMHAPHOE B3bICKAHHE MOXKET OBITh CHATO [0 HCTEUEHH roaa UIT Jlexanosoii 10.0. o
coOCTBEHHOM HHHMIMATHBE, a TaKXe II0 XOAaTaiicTBy HENOCPeJCTBEHHOr0 PYKOBOIHTEIA HIIH
KOJIJIEKTUBA, €CJIH MOABEPTHYThIH B3bICKAHHIO HE COBEPIIHII HOBbIH IIPOCTYIIOK H IPOSBHII cels KaK
nobpocosectupiii paGorauk. [Ipockba 0 10CPOYHOM CHATHM B3BICKAHHA PACCMATPHBACTCH HE
no3aHee 15 jqHelt co IHs ee MOCTYIUIEHHS.




